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➢ Kfhikj;Jt vz;zf;fUit tiutpyf;fzg;gLj;jp tpidj;jpwd; kpf;f

tFg;giw Kfhikj;Jtr; nraw;ghl;il ,dq;fhzy;.

➢ tFg;giwapd; %yk; Mrpupau; khztu;fSf;fpilapy; tpUg;gk; Vw;gLk; 

tpjj;jpy; nraw;gLjy;.

➢ ntt;NtW taJ kl;lq;fspy; cs;s khztu;fspd; kdg;ghq;if mwpe;J

nfhs;sy;.

➢ Rw;whly; kw;Wk; khztu;fspd; taJ kl;lq;fSf;Nfw;g khztu;fspd; 

elj;ijfis ,dq;fhzy;.

➢ tFg;giwapDs; khztu;fSf;F Vw;gLk; rthy;fis mwpe;J nfhs;sy;.

Nehf;fk; 



➢ tFg;giw Kfhikj;Jtk; vd;why; vd;d vd;gij njspthff; $Wtu;.

➢ Kfhikj;Jtr; nraw;ghl;il fl;lk; fl;lkhf tFg;giwapDs; nraw;gLj;Jtu;.

➢ tFg;giw Kfhikahsu; vd;w tifapy; Mrpupaupd; nraw;ghl;il

tpidj;jpwDld; ntw;wpfukhf nraw;gLj;Jtu;.

➢ tFg;giwapDs; khztu;fSf;F Vw;gLk; gpur;rpid kw;Wk; rthy;fis re;ju;g;g

#o;epiyf;Nfw;wthW Kfhikj;Jtk; nra;tu;.

➢ tFg;giwapDs; re;jpf;Fk; khztu;fspd; elj;ij khw;wq;fis mwpe;J nfhs;tu;.

➢ khztu;fspd; jpwd;fspy; cs;s NtWghl;Lf;F mikthf nghUj;jkhd fw;wy; 

fw;gpj;jy; nraw;ghl;il tpidj;jpwDld; Nkw;nfhs;sy;.

fw;wy; NgW



1. tFg;giw Kfhikj;Jtk; - vz;zf;fU tpsf;fk; 
2. tFg;giw Kfhikj;Jtr; nraw;ghLfs;. 
3. tFg;giw Kfhikahsuhf Mrpupau;.
4. Mrpupau; - tFg;giw jiyikj;Jt ,ay;Gfs;.
5. khztiu ,dq; fhz;gjd; Kf;fpaj;Jtk;.
6. khztiu ,dq; fhzy;. 
7. khztu; tpUj;jp.
8. khztiu ,dq; fhz;gjw;fhd fUtpfs;. 
9. tpNrl NjitAila khztiu ,dq; fhzy;. 

jiyg;Gfs; 



1. Kfhikj;Jt vz;zf;fU ntt;NtWgl;l fhyq;fspy; tsu;r;rp ngw;W kpfTk;
Ntfkhf jw;NghJ mgptpUj;jp mile;j epiyapy; fhzg;;gLfpd;wJ. tFg;giwf;F
mtrpakhd> nghUj;jkhd Kfhikj;Jtr; nraw;ghl;il rpwg;ghd Kiwapy;
nfhz;L nry;tJ Mrpupaupd; nghWg;ghFk;.

2. ngsjpf kw;Wk; kdpj tsq;fis> xg;ghd nray;fis tFg;giwapy; Kjy;epiy

Kfhikahsu; vd;w tifapy; Mrpupau; kpfTk; rpwe;j Kfhikj;Jtj;ij

Nkw;nfhz;lhy; thbf;ifahsuhfpa khztu;fs; kpfTk; rpwg;ghd fw;wy;

fw;gpj;jy; re;ju;g;gj;ij ngw;Wf; nfhs;thu;fs;.

3. Mrpupau; jkJ nghWg;Gf;fis Fiwapd;wp Kiwahf Nkw;nfhs;StJ

,yFthdjhfTk; mikAk;.

tFg;giw Kfhikj;JtKk; MrpupaUk;



• tFg;giwr; nraw;ghLfs; ntw;wpaila tFg;giwapDs;
Kfhikj;Jtj; Nju;r;rpia tpUj;jp nra;jy;.

• Ntfkhf khw;wkilAk; ehisa cyfpw;F gps;isfis
Maj;jk; nra;jy;.

• rthy;- mwpahj cyfpw;F mwpahj gps;isfis Maj;jk;
nra;jyhFk;.







Welcome to Classroom Management!

If you don’t 

plan, the 

student will 

plan for you!!



“epWtdj;jpd; tsq;fis> jpl;lkply;> 
xOq;fikj;jy;> topg;gLj;jy;> fl;Lg;gLj;jy; 

vd;gtw;wpd; %yk; epWtdj;jpd; 
Fwpf;Nfhs;fis tpidj;jpwDk; 
tpisjpwDk; kpf;f tifapy; 

epiwNtw;WtNj Kfhikj;Jtk; MFk;”.

Kfhikj;Jtk;

PODC



1. xU epWtdj;jpd; nraw;ghLfis mjd; nfhs;iffs;
Fwpf;Nfhs;fis Nehf;fp xOq;FgLj;jp ,izag;gLj;jp
nry;Yjy;.

2. Kfhikj;JtkhdJ rpwe;j cw;gj;jp vd;w fhuzpAld;
njhlh;Ggl;lJ. cw;gj;jp vd;w Mf;fj;jpw;Fs; cgfuzq;fs;>
fUtpfs; ,ae;jpuq;fs; vd;gdTk; cs;slq;fyhFk; (Peter

Drucker-1909-2005) Kfhikj;Jtj;jpd; ,U Kf;fpa
nraw;ghLfshf fUjg;gLtJ re;ijg;gLj;jYk;
Gj;jhf;fKkhFk;.

3. “Mszpapdu; Clhf fUkq;fis ntw;wpfukhf nra;J
Kbg;gNj” Kfhikj;Jtk;.



• Kfhikj;Jtj;ij nghWj;jtiuapy; epiwNtw;W
eltbf;iffis Nkw;nfhs;sy;. eph;thfk;> kw;Wk; Nkw;ghh;it

eltbf;iffis cs;slf;fpajhFk;.

• Kfhikahsu; epWtdk; xd;wpdJ ,yf;Ffis miltjw;fhf
Copau;fis vOr;rpA+l;b Kd;ndLj;Jr; nry;ifapy; 
jiyikj;Jt gz;Gfs; Njhw;wk; nfhLf;fpd;wd. 

• Kfhikj;Jtk; vd;gJ kw;wtu;fs; Clhf fUkq;fis
epiwNtw;WtjhFk;.



• khw;wk; rhh;e;j ntspaPL

• J}uNehf;if fUjpaJ

• nry;topia cUthf;fy;

• khw;wj;Jld; ,ize;jJ

• Mszpapdiu trPfhpj;jy;

• Cf;fg;gLj;jy;> Ranewpg;gLj;jy;

• nray;fis jhNd epfor;

nra;jy;.

• xOq;FKiw ntspaPL

• epiyahapUj;jy; fUjpaJ.

• jpl;lkply; njhFjpfSld;

,ize;J nraw;gly;.

• xOq;fikj;jYk;

MszpaplYk;

• fl;Lg;gLj;jy; newpg;gLj;jy;

• Gjpatpid ntspg;ghL

Kfhikj;Jtk; jiyikj;Jtk;

jiyikj;Jtk; Kfhikj;Jtk; - NtWghL



1. epWtd Kfhikj;Jtj;jpy; mtw;wpd; vy;yhr; nraw;ghLfspYk; rpwe;j
Kfhikj;Jtk; Njitg;gLfpd;wJ.

2. epWtdq;fspd; ,yf;Ffs;. Fwpf;Nfhs;fis fp;ilf;fg;ngWk;
tsq;fisf; nfhz;L miltjw;Fk; Kfhikj;Jt eltbf;iffs;
,d;wpaikahjdthFk;. Kfhikj;Jtk; vd;w vz;zf;fUtpy;
jpl;lkply;> xOq;fikj;jy;> Mszpapdhply;> Kd;ndLj;Jr; nry;yy;

my;yJ newpg;gLj;jy; kw;Wk; fl;Lg;gLj;jy; Mfpa njhopw;ghLfs;

Kf;fpaj;Jtk; tha;e;jjdthFk;.
3. Fwpj;j ,yf;fpid Nkw;$wpa njhopw;ghLfis Nkw;nfhz;L ts

cs;sPLfSld; miljy; ,d;wpaikahj eltbf;ifahFk;.
4. Njitahd Mszpapdiuaply;> kdpj tsq;fis ifahSjy;> epjp

tsq;fs; njhopy;El;gtpay; tsq;fs; vd;gd ts ifahSifapy;
mlq;FtditahFk;.



1. Kfhikj;Jtk; gy;tif njhopw;ghLfisf; 
nfhz;lJ. 

• mitahtd jpl;lkply;> xOq;fikj;jy;> 
Mszpaply;> Kd;ndLj;Jr;nry;yy;> newpg;gLj;jy;> 
fl;Lg;gLj;jy;> fz;fhzpj;jy; kw;Wk; Cf;fg;gLj;jy; 

vd;gdthFk;. 

Kfhikj;Jtj; njhopw;ghLfs; 





“Kfhikj;Jtk; vd;gJ mikg;nghd;wpd; 
Nehf;fq;fis epiwNtw;wpf; nfhs;tjw;fhf me;j
mikg;gpYs;s kdpj kw;Wk; Vida tsq;fis
jpl;lkpLjy;> xOq;fikj;jy;> topelhj;Jjy;> 
epu;tfpj;jy; Mfpa tplaq;fis cs;slf;fpa

nraw;ghLfshFk;”.

- ];Nlhdu;> =kd; & fpy;Ngu;l; 1990

tFg;giw Kfhikj;Jtk;



• “khztu;fs; cs;s tFg;nghd;iwr; rupahf topelhj;jp
nry;tJ tFg;giw Kfhikj;Jtnkd mwpaKbAk;.

• tFg;giw Kfhikj;Jtk; vd;Dk; vz;zf;fU tFg;ig
epu;tfpj;jiy tpl NtWgl;l tpupthd tplankhd;whFk;.

• ‘epu;thfk;’vd;gJ Kfhikj;Jtj;jpy; Xu; mk;rk; khj;jpukhFk;.

• vdpDk; tFg;giw Kfhikj;Jtj;jpy; jpl;lkpLjy;>
xOq;fikj;jy;> topelhj;Jjy;> epu;tfpj;jy;> njhlu;ghly;>
tPl;L epu;thfk;> Nghriz Mfpa gy;NtW Kfhikj;Jtr;
nraw;ghLfis Nkw;nfhs;s NeupLk;”. - N[hd;rd; g;&f; 1997



rpwe;j elj;ijfis Vw;gLj;Jtjd; %yKk; Nkhrkhd

elj;ijfis ,y;yhnjhopg;gjd; %yKk; tFg;giwr; 

#oiy nraw;glf;$bajhf epu;thfj;Jf;F cl;gLj;Jk; 

nraw;ghL tFg;giw Kfhikj;JtkhFk;.

-fpg;]d; 1981



Kfhikj;Jt nraw;ghLfs;  Kfhikj;Jt mk;rq;fs;

jpl;lkply;

Planning

xOq;fikj;jy;

Organizing

jiyikj;JtKz;lhf;fy;

Leading

fl;Lg;gLj;jy;

Controlling



• kpfr; rpwg;ghd Kjy; ntspg;ghL

• Mu;tj;ij Vw;gLj;jy;.

• jpdKk; NtWghlhd njhlu;ghly;.

• gpur;rpidf;fhd elj;ij khw;wj;ij
NeubahfTk; cldbahfTk; mikj;jy;. 

• cly;nkhop kw;Wk; njhdp.

• tFg;giw xOq;fikg;G.

• khztu;fSf;fhd tha;g;Gf;fs;.

tFg;giw Kfhikj;Jtj;jpd; mbg;gilfs; 



• nraw;ghl;by; njhlu;GgLj;jy;.

• njspthd njhlu;ghly;. 

• ntw;wpfis mila topNjly;/ topg;gLj;jy;.

• Kd;khjpupahd elj;ij

• ftdf; Ftpg;G- ghlj; njhlf;fk;.



• tpidj;jpwd; kpF xOf;fk;. 

• Kd; jpl;lkplYk; tFg;giw EioTk;. 

• gps;isfis Cf;fg;gLj;jy;. 

• ghJfhg;ghdJk; trjpahdJkhd fw;wy; #oy;.

• khztu;fspd; jd;dpay; nfsutj;ij fl;bnaOg;Gjy;.

• ehshe;j ghlNtisfspy; Mf;frpe;jidAk; 
fhl;rpg;gLj;jYk;. 

tFg;giw Kfhikj;Jtk; vd;why; vd;d ?



• fw;gpj;jy; ghzp.

• MSikAk; kdg;ghq;Fk;.

• khztu; njhif.

• vy;yh Mrpupau;fSk; tpidj;jpwd; kpF

cghaj;ijf; iff;nfhs;sy;. 

Xt;nthd;wpYk; khw;wq;fs; 



1. tFg;giw Kfhikj;Jtj;jpw;Fupa Mtzq;fis
eilKiwg;gLj;Jjy;.

2. khztiu ,dq;fhzy;.

3. tFg;giw xOf;fj;ij eilKiwg;gLj;jy;.

4. fw;wy; fw;gpj;jy; nraw;ghLfs;.

5. ngsjpf kw;Wk; kdpj tsq;fisg; gad;gLj;jy;.

6. gupfhuf; fw;gpj;jy;.

7. ,izghl tpjhd nraw;ghLfs;.

8. r%fj; njhlu;Gfis md;dpNahd;ag;gLj;jy;.

tFg;giw Kfhikj;Jtj;jpy; Mrpupaupd; 
flikfs;



• tFg;G khztupd; ftdj;ij <u;j;J KOtFg;igAk;
fw;wypd; ghy; topg;gLj;Jjy;.

• Kd;dwpit epidTgLj;jpf; nfhs;tjw;Fk;> Fwpj;j
Nju;r;rpia miltjw;Fk; NjlYf;F topg;gLj;jy;.

• khztu; Njlypy; <Lgl;bUf;Fk; NghJ mtu;fspilNa
crhtp ,aYikfs;> ,ayhikfisAk;> typTfs;>
eypTfisAk; ,dq;fz;L Njitahd Kd;
KfT+l;ly;fisAk; gpd;D}l;liyAk; toq;Fjy;.

tFg;giwapy; Mrpupaupd; tfpghfk;



• khztu; tpsf;fkspf;Fk; NtisapYk;> tpupTgLj;Jk;
NtisapYk; mtu;fs; ntspapLgtw;iw ed;F nrtpkLj;jy;

• khztu; Kd;itf;fj; jtwpatw;iw vLj;Jf;fhl;b ,Wjp
tpupTgLj;jypy; gq;Fgw;WtJk; Mrpupaupd; nghWg;ghFk;.

• fzpg;gPl;bd; NghJ toq;fpa ce;Jjypd; topNa khztu;
mile;j mwpT> kdg;ghq;F> jpwd; kl;lq;fs; njhlu;ghd
rupahd Kbit vLg;gjw;Fk; kjpg;gpLtjw;Fk; Njitahd
gpd;dzpia cUthf;Fjy;.



• fw;wy; r%fkhf tUq;fhy kdpj tsj;ij khw;Wtjw;F cjTjy;.

• tho;ehs; fw;wYf;Fj; J}z;Ljy;.

• rfghb %yk; fw;f cjTjy;.

• kjpg;gPl;Lj; jpwd;fis mjpfupj;jy;.

• tFg;G kl;lj;jpy; jdpg;gl;l ,yf;Ffis cUthf;fpf; nfhs;sy;.

• gps;isapd; milT kw;Wk; Mw;Wifia mjpfupf;f kpfr;rpwe;j

tFg;giwg; gzpfis Nkw;nfhs;sy;.

• Mrpupau;fs; tFg;giwf;Ff; nfhz;L nry;Yk; mwpT> Mw;wy;> 

csr;rhu;ghd kdg;ghq;Ffs;> tpOkpaq;fs; gw;wp mwpe;jpUj;jy;.







1. Build Community 

2. Design a Safe, Friendly, and Well-Managed Classroom Environment 

3. Include Students in Creating Rules, Norms, Routines, and Consequences 

4. Create a Variety of Communication Channels 

5. Always Be Calm, Fair, and Consistent 

6. Know the Students You Teach 

7. Address Conflict Quickly and Wisely 

8. Integrate Positive Classroom Rituals 

9. Keep It Real 

10. Partner with Parents and Guardian



• khztu;fspd; Fog;gfukhd elj;ijfspd; kj;jpapYk; tFg;Gg; ghlq;fs;
nrt;tNd eilngWtjid cWjpg;gLj;Jk; njhopw;ghl;bid tFg;giw
Kfhik vd;Dk; gjj;jpdhy; Fwpg;gplyhk;.

• Fog;gk; tpistpf;Fk; elj;ij VNjDk; Vw;glhJ jLg;gJTk; ,q;F
fUjg;gLk;.

• gy Mrpupau;fSf;F mtu;fsJ fw;gpj;jw; gzpapd; kpff; fbdkhd Xu;
mk;rkhf ,J mikfpwJ.

• tFg;giwf; fl;Lg;ghl;bid Xu; Mrpupau; ,of;f Neupbd;> kPsTk; mjid
Vw;gLj;Jjy; kpfTk; fbdkhd xU gzpahFk;.

• twpjhd tFg;giw Kfhikj; jpwd;fshy; Vw;gLk; elj;ijf;
FiwghLfspd; jPu;Tf;Fr; nrythFk; NeukhdJ tFg;giwapd; fy;tprhu;
<Lghl;L tPjj;jpidj; jho; epiyf;Ff; nfhz;Lte;J tpLk;.

Mrpupaj;JtKk; tFg;giw KfhikAk;



• tFg;G khztupd; ftdj;ij <u;j;J KOtFg;igAk; fw;wypd; ghy;
topg;gLj;Jjy;.

• Kd;dwpit epidTgLj;jpf; nfhs;tjw;Fk;> Fwpj;j Nju;r;rpia
miltjw;Fk; NjlYf;Fk; topg;gLj;jy;.

• khztu; Njlypy; <Lgl;bUf;Fk; NghJ mtu;fspilNa crhtp
,aYikfs;> ,ayhikfisAk;> typTfs;> eypTfisAk; ,dq;
fz;;L Njitahd Kd; KfT+l;ly;fisAk; gpd;D}l;liyAk;
toq;Fjy;.

• xOf;ff; fl;Lg;ghl;L xOq;F Kiwfs; NghJkhdsT fhzg;glhik
jkf;F xU ghJfhg;gw;w epiyik vdg; gy khztu;fs;
czu;fpd;wdu;.



• fy;tp cstpay; gw;wpa Mrpupaupd; ek;gpf;iffisg; nghWj;J
NtWgl;lit. 

Mr. S.Jeyachandran-PDTC- Puliyankulan

tFg;giw Kfhik vd;gJ
Cf;fy;>

xOf;fk;> 
kjpj;jy;> 

khztu;fspd; Jyq;fy;fSf;fhd Mrpupaupd; fzpg;G

Mfpatw;Wld; neUq;fpa njhlu;GilaJ.

tFg;giw Kfhik Kiwikfs; gyjug;gl;lit. tpthjj;jpw;Fupait. 
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• ghuk;gupa tFg;giw Kfhikapd; ngUk; gFjp elj;ijg; ghq;fpid
khw;wpaikf;Fk; Kaw;rpia cs;slf;fpait.

• tUl Muk;gj;jpNyNa gps;isfSf;fhd tpjpfSk; eilKiwfSk;
Mrpupau;>mjpguhy; njupag;gLj;jg;gLfpd;wd. njspTgLj;jg;gLfpd;wd.

• ,e;j tpjpfSk; eilKiwfSk; xNurPuhf ,lk;ngwNtz;Lnkd;gJk;
Vw;fg;gLfpd;wJ.

• ,d;W gy tFg;giw Kfhik mZFKiwfs; Gjpjhf eilKiwf;F
te;Jnfhz;bUf;fpd;wd. khztu; gq;Nfw;Gf;F Kf;fpaj;Jtk; toq;fg;
gLtjid ,k; Kiwfspy; ehk; fhzKbAk;.

• ,t;thwhd mZFKiwfs; ed;dlj;ijiaAk; Ranewpg;gl;l fw;wiyAk;
nfhz;l khzt rKjhak; cUthtjw;F cjtf;$bait.





• Neuhd tFg;giw Kfhik ngupJk; tpUk;gj;jf;f xd;whFk;.

• Mrpupau; ve;jsTf;Fj; jd; khztu;fisf; fUj;jpw;nfhs;fpwhu;.

•Mrpupau; vg;gb tFg;giwr; #oiy xOq;fikj;Jf; nfhs;fpwhu;.

•Mrpupau; vj;jifa jpwd;fSld; (fw;gpj;jy; rhjdk;> etPd njhopy;El;gk; 

gad;ghl;Lld;) ghlj;ijf; fw;gpf;fpd;whu;.

•Mrpupau; ve;jsTf;Fj; jpwikAld; khztu; elj;ijapidf; ifahSfpwhu;. 

•khztupd; jdpahs; NtWghl;by; Mrpupau; vt;tsT ftdk; nrYj;Jfpd;whu;.

•gy;ju> gy;kl;l> gy;Nju;r;rpf; fw;gpj;jypy; Mrpupau; ve;jsTf;Fr; 

nraw;gLfpd;whu;.  

Neu; tFg;giw Kfhik



• fw;gpj;jy;     

• cjtp nra;jy; 

• J}z;Ljy;;  

• gps;isf;F topfhl;ly;  

• rfghb %yk; fw;gpf;f - fw;f cjTjy; 

• kjpg;gPl;Lj; jpwd;fis mjpfhpj;jy; 

• Mrphpau; jpwd;kpf;ftuhjy;

Kjd;ikahditfshf Nehf;fg;gLgit



• jpwd;> kdg;ghq;F> Mw;Wif vd;gtw;iw tFg;giwapy; 
gad;gLj;Jjy;.

• Mrpupau; gzp epjhdkhdjhf mwpifrhu;> vOr;rprhu;> 
clypaf;fQ;rhu; Nehf;fq;fSf;fika ,Uj;jy; Ntz;Lk;.

• tFg;Gf;F Mrpupau; jahuhjy;. 

• khztiuj; jahu;gLj;jy;

• khztu; Fwpf;Nfhis ,dq;fhz cjTjy;.

• khztu; tpsq;Ftij cWjpg;gLj;jy;.

• Ragapw;rp Kd;Ndw;wk;.

• tFg;giwg; gzpia epiwT nra;jy;.

Mrphpau; jpwd; kpf;ftuhjy;



• fy;tp fw;wYf;Fk; r%f kdntOr;rpf; fw;wYf;Fk;
cfe;jjhd #oiy cUthf;Fk; nghUl;L;
eltbf;iffis Nkw;nfhs;Sjy; tFg;giw Kfhikr;
nraw;ghL vdyhk;.

,e;j ,yf;if miltjw;F Mrpupau;fs; 
gpd;tUtdtw;iw cWjpnra;aNtz;Lk;:

tFg;giw Kfhikr; nraw;ghL



• khztUlDk; khztupilNaAk; mDruizahd njhlu;Gfis Vw;gLj;jy;.
• fw;wYf;fhd tha;g;gpid cj;jkepiyapw; Ngzj;jf;ftifapy;
fw;gpj;jiy xOq;FgLj;jp elhj;Jjy;.

• khztu;fs; fy;tprhu;e;j gzpfspy; <LgLjiy Cf;Ftpf;ff; $ba FO
Kfhik Kiwfisg; gad;gLj;Jjy;.

• r%fj; jpwd;fs;> Ra newpg;gLj;jy; vd;gd khztuplj;J tpUj;jp
ngWjiy Nkk;gLj;jy;.

• elj;ijrhu; gpur;rpidfisAila khztu;fSf;F cjTk; tifapy;
nghUj;jkhd FWf;fPLfisg; gad;gLj;Jjy;.

• ngsjpfr; #oiy xOq;fikj;jy;.
• tpjpfis toikahd xOq;Fg;gpufhuk; nra;ag;gl Ntz;batw;iwAk;
tbtikj;jy;.

• xOf;fg; gpur;rpidfs; Vw;glhJ jLj;jy;.



• xOf;ff; fl;Lg;ghl;L cj;jpfis ehk; ehd;F tifapdjhf Nehf;f
KbAk;.

• clw; jz;lid (Corporal punishment)

• jpUk;gj; jpUk;gr; nra;tpj;jy; (Rote discipline)

• jLj;jy; topKiwfs; (Preventive techniques)

• cs neUf;fPLfs; (Mental stress)

,tw;Ws; Kjypuz;Lk; ghuk;gupakhfg; gpd;gw;wg;gl;bUg;gpDk; 
ed;Kiwahdit my;y. vdpDk;> ,d;Wk; ,it rpy ,lq;fspy; 

gpd;gw;wg;gLfpd;wd.

•

xOf;ff; fl;Lg;ghl;L cj;jpfs;



❖,it nghJthf Neu;kdg;ghq;fpid tsu;f;fty;yd.

❖Mrpupah;fSk; khztu;fSk; xUtiunahUtu; kjpj;J elf;f top

tFf;Fk;.

❖ePjp Neu;ikahd tpjpfSk; mtw;wpdhy; Vw;gLk; tpisTfSk;

cUthf;fg;gl;L> khztu;fspd; elj;ij gw;wpa gpd;D}l;lYk; mbf;fb

toq;fg;gLfpd;wJ.

❖jLj;jy; topKiwfspy; ntFkjp> ghuhl;L vd;gd jug;gLfpd;wd.

jLj;jy; topKiwfs;





• cz;ikapy; ,q;F khztupd; elj;ijiaf; fl;Lg;gLj;Jjy;
vd;wpy;yhky; khztupd; elj;ij gw;wpa jftiy mtUf;Fj;
njupag;gLj;Jk; nrayhfNt mikf;fg;gLfpwJ.

• vt;thwhd nraYf;F vt;thwhd ntFkjp vd;gJ khztUf;F
Kd;$l;bNa njupag;gLj;JjYk; nraYf;Fg; nghUj;jkhd
ntFkjpiaj; jPu;khdpj;jypy; khzthpd; gq;fspg;ig ngWjYk;
Mrpupaupd; nghWg;ghFk;.



• tFg;giwapy; xOq;ifg; NgZk; Kaw;rpapy;  Mrpupau; gpur;rpidiar; 
rpf;fyhf;FtJk; cz;L. 

• tFg;giw Kfhik cj;jpfisf; ifahSk; Ntisapy; Vw;glf;$ba
mbg;gilj; jtWfs; rpytw;iw Nehf;FNthk;.

• gpur;rpidapd; nraw;ghL vt;thW mikAnkd Nehf;fhJ gpur;rpidia
tiuaiw nra;jy; my;yJ tpsf;Fjy; toikahd xU jtwhFk;.

• Fwpj;j Xu; mZFKiw rupg;gltpy;iynadpd; Mrpupau; rypg;giljYk;
vjpu;epiyg;glYk; ,d;ndhU nghJthd jtwhFk;.

• Mrpupau; vjpu;ghu;g;Gk; mjdhy; Vw;gLk; tpisTfSk; cWjpahf
mikahik NkYnkhU jtwhFk;.

tFg;giw elj;ijia Kfhiknra;jypy; 
fhzg;gLk; nghJthd jtWfs;



• tFg;giwapy; MrpupaUf;F ,U tifahd epiyg;ghLfs; cz;L.

• xOf;fk;rhu; gpur;rpidfs; vOtijj; jLj;jy;.

• kw;iwaJ> elg;gpYs;s gpur;rpidf;F Kfq;nfhLg;gJ. 

,tw;wpidf; fUj;jpw;nfhz;L>  rpy cj;jpfs; ,q;F

Fwpg;gplg;gLfpd;wd.

tFg;giwapy; xOf;fj;ijg; NgZk; cj;jpfs;



• ftdf; FtpT

• Neubahfg; Nghjidf;Fr; nry;yy;

• fz;fhzpj;jy; 

• Kd;khjpupahfr; nraw;gly; (Values are caught, not taught)

• nrhy;rhuh [hilfs;

• #oiyf; fl;Lg;gLj;jy;

• typAWj;jyhd xOf;ff; fl;Lg;ghL

• kdpjNeaj; jfty;fs;

• Neu;epiy xOf;fk;Ngz; eltbf;iffs;

• khztUf;F nrtpkLj;jy;

• nghUj;jkhd gpd;D}l;ly;

cj;jpfs;



Alternative resources



Alternative resources



Resources



Neu Kfhikj;Jtk;

Neuk; vd;gJ ,aw;ifahy; 
toq;fg;gl;l xU nfhil.

• ehnshd;Wf;F 24 kzpj;jpahyq;fs; my;yJ 1440 
epkplq;fs;> my;yJ 86400 nrf;fd;fs; nfhilahf

toq;fg;gl;Ls;sd.



ehk; vjidr; nra;fpd;NwhNkh mjd; militAk; ehk;
nra;a Ntz;ba fUkq;fis epiwT nra;jiyAk;
Nehf;fhff; nfhz;L vkJ Neuj;ij Kfhik nra;jy;
gw;wpa xU fUkNk Neu Kfhikj;Jtk; MFk;.

(John Adair 2005)

Neu Kfhikj;Jtk;-

Making The 
Most Of Your 

Time 



• njhiyNgrp miog;Gf;fSk; mtw;wpw;F ehk; nrytpLk; 
NeuKk;.

• fhyepiy xj;Jiof;fhik

• Fiwthd jpl;lkply;

• gadw;w cwT Kiwfs; (ez;gu;fis> cwtpdu;fis
itj;J cupa gzpfis Kbf;f Kbahik

• vjpu;ghuhj Neuj;jpy; tpUe;jpdu; tUif

• Nrhu;T

• ,lu; - mdu;j;jq;fs;

• jtwhd gof;ftof;fq;fs; - kJ mUe;Jjy;



md;whl tho;tpy; Neuj;ij tPzbf;Fk; re;jh;g;gq;fs; 

• ehshe;j nraw;ghLfspy; gpd;dilT (jhkjkhfj; Japnyoy;> 
moFgLj;jy;)

• Ntiyfisg; gfph;e;jspf;fhik

(vy;yh NtiyfSk; jkf;Fhpanjdf; fUjpf; nfhs;sy;

• cjtpaw;w epiy

• nghWg;Gf;fs; kPJs;s njsptw;w jd;ik

• njhlh;ghlypy; njsptpd;ik

• gazq;fs;



Neu Kfhikj;Jtk; njhlh;ghf Kf;fpaj;Jtk; ngWk; 3 
fhuzpfs;

• kf;fs; People

• Neuk;

• Mtzq;fs; Papers

kf;fs; Neug;ghjPL cilatuhf ,Uf;f Ntz;Lk;. xt;nthU
egUk; jkf;nfdj; jdpahd xU jpl;lj;ijf; nfhz;bUg;ghuapd;
mth;fs; jkJ fUkq;fspy; ntw;wpaila KbAk;.

(Richard Denny 2003)

• (vjph;fhyr; nraw;ghLfis Kw;$l;bNa jpl;lkpl;Lf; nfhs;Sk; fUkk;
ghjPL Budget MFk;)



Neu Kfhikj;Jtj;jpd; jj;Jtq;fs;
John Adair ,d; jj;Jtq;fshf gpd;tUk; 10 jj;Jtq;fs; fhzg;gLfpd;wd.

• XU jdpg;gl;l egUf;fhd Neuj;ij tpUj;jp nra;jy;

• ePz;lfhy ,yf;Ffis milahsg;gLj;jy;

• ,ilf;fhyj; jpl;lq;fis Nkw;nfhs;sy;

• ehspidj; jpl;lkply;

• cq;fSila kpfr;rpwe;j Neuj;jpy; kpfr;rpwe;j gad;ghl;il Nkw;nfhs;sy;

• mYtyf Ntiyia xOq;fikj;jy;

• $l;lq;fis Kfhik nra;jy;

• gaDWjp kpf;f ifaspg;G

• mu;g;gzpf;fg;gl;l Neug;gad;ghl;il Nkw;nfhs;sy;

• cq;fsJ MNuhf;fpaj;ijg; Ngzy;.



• tFg;giw Kfhikapd; ,yf;F tFg;nghOq;ifg; NgZtJ kl;Lky;y. 
khztu; fw;wiy cj;jk epiyapw;Ff; nfhz;L tUjYkhFk;.

• tFg;giw NeukhdJ xd;Wlndhd;W Nkw; nghUe;Jfpd;w xJf;fg;gl;l
Neuk;> fw;gpj;jy; Neuk;> <Lghl;L Neuk;> fy;tprhu; fw;wy; Neuk; vd
ehd;F tiffshf Nehf;fg;glyhk;. gaDWjp kpf;f tFg;giw
Kfhikapy; fy;tprhu; fw;wy; Neuk; cr;repiyapy; mikAk;.

tFg;giw Kfhikia Neu Kfhikahff; 
fhZjy;



NeuKfhikj;Jtj;jpd;; ed;ikfs;
• Neujhkjq;fshy; Vw;gLk; neUf;fPl;ilj; jtph;j;J cs MNuhf;fpak; 

Ngzy; (Neujhkjk; gpwh; kPJ td;nrhw;fisg; gpuNahfpf;Fk; 
epiyikiaAk; Vw;gLj;jyhk;)

• FWfpa Neuj;jpy; mjpf Ntiyiar; nra;a Kw;gLtjhy; Vw;gLk; 
jtWfisj; jtph;j;jy;

• gazNtfj;jpy; mjpfhpg;G Vw;gLj;Jtjhy; tUk; Mgj;Jf;fisj; jtph;jy;

• xt;nthU nraypYk; NeuKfhikj;Jtj;ijg; NgZtjhy; rpwe;j
ngWNgWfis milayhk;

• Neuf;fl;Lg;ghl;NlhL ,Ue;jhy; Rakjpg;G tpUj;jpahFk;

• jd;dk;gpf;if tsUk;.



vt;thW Neuj;ij Kfhik nra;tJ? 

Message from a friend:

Failing to plan … 

is planning to fail



Neu Kfhikj;Jtk; gw;wpa Kd;jpl;lk;

• tpNtfkhfTk; Gj;jprhypj;jdkhfTk; Neuj;ijj; jpl;lkply;

• ,yf;Ff; $w;Wfis eph;zapj;jy;

• ,yf;Ff; $w;Wf;fis kPsha;T nra;jy;

• ,yf;Ffis miltjw;fhd nraw;ghLfis milahsk; 
fhzy;

• nraw;ghLfis tifg;gLj;jy;

• mLj;j ehSf;fhd nraw;ghLfis Kjy; ehNs
vOjpf;nfhs;sy;



A picture is worth a 
thousand words



,it midj;Jk; tFg;giwapy; 
eilKiwg;gLj;jg;gLkhapd; 

mJNt ntw;wpfukhd
Mrpupaj;JtKk; tFg;giw

KfhikAkhFk;.

vdNt…..
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