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Circular No. - 15/2014

Provincial Secretaries of Education
Provincial Directors of Education

Zonal Directors of Education

Strengthening and improving Provincial and Zonal Information and Communication
Technological Centres

The approval has been granted for the proposal submitted to the Cabinet of Ministers with the
consent of the Ministry of Finance and Planning based on strengthening and improvement of the
Provincial and Zonal Information and Communication Technological Centers (PICTEC) for
uplifting an Information and Communication Technology as indicated in the 'Mahinda
Chinthana-Vision for the Future' Medieval Development Approach and it is informed to follow

the recommendations mentioned below.

1. Zonal Information and Communication Technological Centres should be under the
purview of the management of Deputy Director of Education/Assistant Director of
Education who has been co-ordinating Information and Communication Technology
activities in the respective Zone and the Provincial Information and Communication
Technological Centres should be under the purview of the management of Deputy
Director of Education/Assistant Director of Education (not a new appointment) who has |
been coordinating information and communication technology activities in the respective

Province.

The overall management and the administration responsibility of the Provincial and
Zonal Information and Communication Technology centers are assigned herewith to the
province through the respective zone while assigning the ultimate responsibility in
the administration and the management of the subject oriented activities to the Director of

Education (in charge of the subject) at the Ministry of Education.
1/2



2.

In order to maintain the formalities and achieve the highest productivity on management,

administration as well as training programmes, attached 3 In-Service Advisors (ISAs) for

each center.

Conduct of courses for school students and school leavers related to the ICT and offer
National Vocational Qualification (NVQ) with the coordination of the Tertiary and

Vocational Education Commission (TVEC).

In addition to the above, your attention is drawn to the following matters when establishing the

new centers and also in connection with the existing centers.

When constructing the new centers for the Zones or Provinces, it is compulsory to
establish those centers in the premises of the Zonal Education Office or the Provincial
Department of Education respectively. When such location is not enough to build the
center, nearest location should be selected for the purpose of easy management and

administration.

. These centers should be established as an Information System Network to disseminate the

information in the school system in addition to the task of improving the ICT in the Zone.
Accordingly, these centers should be utilized actively in an optimum way while assigning

the responsibilities and through the proper coordination.

A@Dissanayake

Secretary

Ministry of Education

Copies :-

1.

oy o o& oW M

Secretary to the President

Auditor General

Secretary, Ministry of Finance and Planning

Chief Secretary of the Province

Director General, National Institute of Education

Director of Education — Information & Communication Technology, Ministry of

Education

2/2



gODoed £NDV)BR

SO DIEHOFFH

EOWMON/Garemabuf e/ Telephone Nos.

T 2784807 Ministry of Education

&G@)sn) 2784832
Minister } 2784825

'YEOIND', @ CHOLRNCO 6mI06d

ogn® 2F0LEE
QFwasny } 2784812 ‘GromutwT Ly gualEsyr SEILspL
Secretary [FEFSHIBEN
"Isurupava". SriJayawardhanapura Kotte
MBEIRE 2785141-50 Battaramulla.
DIy eusmuld } Fax: 2784846
Office edl qoms
6@/ - GLoulsv/E-mail : isurupaya@moe.gov.lk My No.
Ded gowme Epe
LI @—su} ............................ £35 } ........... 20140423 .....
Your No. Date

amphsme Bev.: 15/2014

LOTHTEIS HeLF OFUIGOT6NITSEIT,
LDT&HT60TE BVl LIGWNLILITETEEIT,

GUGLWIS H6LAILT LIGITLILITENITSEIT.

wanfhg  dbsmeaulea  afiaren  Crraslar QL ssren  SlalkeHA0  GugsHH @Ml
UL BeTereuTm HH6aied WBmID CSTLTLETSHEIS CSTIHOmHIL LISSHemenr GCLBSHSHIISHBHTE  LOTEHT6Nw!
OBDID  aevW BB  CBHTLTLFTHE OHTPOBI L  WHHW  BleneowImsment! LUILIGSHSVID,
alpds  QFuiuspear ol uleid Mg wBpId HULIOLD  SIIPeITHSED  SienLDF 6
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Sl SbsLCUBDIeTenGIL e &6 GHUILLIU GeTen  UBHIMISEHSE DDDWEF  QFWIBLTGSm6N
GomelsmeiEpomp Suleumul SIS EmHaGMeIT.

1) gbsaBa awl HEHaIed LMBEID QHTLIUFTHaEH CHmbeom Ul Lenlleaealer @enemliLbasamern
Cuomosteiepd o Hald  sevalll  ueiiurert / (gHé  sevallt  Lewliiiumenfe
WaTmdgeussHa S  ImbHu  SHHeued WBBID  CTLTUFTHar  COHTHOHBIL L DSHSHW
BIENGOWI(IPLD,  LDTSTEWT  HSB6UeD  LMB@Id  OFHTLTUFTHNES — OFHTOOmHL L QFwuBUTHSE
O@TLiTUTEr  @ewewtiLll  Lewisemen  GCoBosmeiend o gald Sevallt uelliument / 1y
&eoalll  LenliliuTenflel  (WSTMDSHBHIUSHET S  LOTHTENT OBHILD  LOTHTET  HBHEIGD E6n6TLiL|
wHHW  HeneowsSener Biromewibs HLalgbms BHs Gouewihd (A% yHw Buibeb -
SI606V)

@50E& CHBLTS FH60 WHHW Hemeow MITOITHD o UL (psTmdhgial Lanfleael o flul
QUL SEVIUEVEBMIGET (LPEVLD LOTHTETSHSHE Sip HUINSSILBUSHIL T LT Eenemrll LewNdelT
Oam_itumer @enemilILiGE6T MHITeUTsS BEBID (PHTEOWSSBIOIL Lsnideesr @migt QuTmIiLlene
&eval SemFFer el wil LewlUTeTHEGL QUITDIILIETES60.

2) @6l  eumsWTer  HHW  BeneowmseNargid  uulIBmieliyl  uewilaeT  QsmLitumen
COMTEFHTHMTS — HBeUeL  LBEID  QETLIYFTHE — QEHTPOBHIL UL UM SHBHTHS
CabOsdssiul L Al Boomssiset o WIHsLLFD cpaim  Cuitdemen  b&HEHU



3)

HEDELWLIMIBEHHEG EnenrlILE OFUISHET (PeOlD  (LPHTmIDSHGEIe, MiTeuTssd  FwBUTBHSer 6
LuiBdl  Geaumevd AL mikellesr  alifleurer  (pempuied o MIANILGSHSMID, 2 BUSSHE SHmener
2 GHUILGSSWID.

UTL&TeN60  LOTeTalTeEhaE@ LML FTenevenl il (B aleudlul LomauralTaEehoHdTd $HHeU6D BBID
CamLygngears  Gamfeoopl ul utLgHmars  Caflw  Gsmfeostt  smasamw  (NVQ)
QIPRHIGSDBEHTEH 3D Hewev LBEId  OFmheoseval omend@wsd gomu (TVEC) o 1 e
@ewerliLll LML GBISmeT BLTSHSHISH60.

B5B& GBuedsons HHW Heneow Genewrlil Usnlsamen Gomodrerepd Gurg SmeorLBLD
wHHW  WeweowmiseT  QFHTLMIL  SpEGHIUILiU’L olLwhiseT  QHTLIID  HRIS6TSH)
FHOUDSHHne FTbsF OFu1sGme.

WLHHW  HMOWRIBET BB CUOWIRIGET DIV  IDTHTEOTRIGEHHDSTE  LHul  DHSHU
(56D 6VOLLIMIES 66T pinorenllsg  Curg D666 &SI 5 6MEVLLITRIEBGNT BIGVVG)
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Burglweney @ eugdser @amuldpller wLTSHATD  WHHW  BeneowHHer BiTeurs  LoBMID
(WPETMWLSHSHIIL Leflseie auFHssnsd SSBG DimaTamwuled o eaten Goum QUTHSSLOTET
BLsHmars HMldbs Couemi@BLb.

aeow  Seufle wLHAHW  Heweowld  SelIWSHE BB  QHTNOBL Ligheneot
GubuBsHansBE Goeodawrs UTLFTme (pempuiled STEILLBL SHHeucoHmen  LFiomBmib
wHHW  Memeowl  euemeowiewioti]  (Information System  Network) eeid  smiliug)
SGHFHWeudlwid  aTUSBIL T SDleleumpTuier,  IWSHHIBGHET  HBD  QFHTHeomI LI
Wil3Qul:L:Nr:s BwsHHu [Hl6m6VUWIMISGEM6ITL LIWIGTLI(H & Ghl6v SR EHT 60T CuTmIIL|SHBmeN
QPRGNS 2 UL @enenrlill Uswismenud GoBosmetered GeuemwiBLd.
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DM GHH! OTHTEm BVl CFUIsOTETTSH6IT.

DIMUHH] OTHTEmT SVl Liswlll ILITeT &6,

DIMAHH! Ql60UIH H6LRTLI LGN H6N,

SIWUGHHIT UM LIswflILTey &6l

DM GHH! Q60U HEOSI  LIswfllILITET &6l

SN SH NBILITHEDLD,

DM HEH! OTHTeN OBUID 6ueVU SHewlledll QU6 LOUI  LIsWIWITETT 6N,

LOTSHTERI LOBEILD 6ueOW HHB6UsL GBHTPOERIL LD LoBRILD CFHTemevHHeva HMWRISEHT  (PSTEMLOHIHIO
SHHEUD DIEMLOLIL]

o suamenelll CUTHGHHMN 2 HAUTHEGHAUSBGWD, 2 svsenmelul GEmHEHIpHMeT FloTeMbHHamIgUl Qb
FESHBGHL  HvallF GFwsowpens FFHMHSSILULB UL  Fpedsd, SBOUTMHW g pBlensouisd
Qurals  sevailenul  GFusbUBHBHINIH CHTemevdssoaiuie LWEUTH UL HHHE LUBmSHS

O®mesitheiTengl.

02. @&eiiLilg, LOTHTEM WOBBID QIOWI  Hewiell QU6  HleNeOWIRIBET, HH6aI6d GHTHGOEILID oBBID
OHTemeVHHRT  BlEneOWIRIHETES ausvIeLl Levlell &S INPSILUGSHSILGLD  6T6m6060T
(PBTMIDHBHIO  HBOIGL  (LPOBMIDMU  HOL (LPemBLLBHHINSBETE  RbsdH  HBBIHEmes  DBBID
alflsT BHev Camemer  OeuellullNLGSlma  6IIBHTH BFen sl SbH HemeOWIBIHT HEHaI60
OaTPeOBHIL L BEID  CFHTemevdHHEs0a]  MIDUI  BleneVWIBIEET 6160 DAMIPHBLILBID 6160 R HHM6D
CeueMlLBHHHTCBe.  sTenB6l, DibHBHHH WOWHIGBENST CUWT LSVNBEH6T, YIGMIRIGB6T  LOBBID
QMg HIBGHHeN60 2 6o QUWITHMENT  HHHHD OFUIL  CHemeuuwmed BLAIgHMD  THHSD

Gouemr(BLD.

03. QbH SUGTMEVET (HEBTEMDSHHIN HHoUs Dewoli] 01 Lageufl 2022 (1pFHed DISHSHTIULLTEULOTS
BOL (LPmBHG UMD,  DiSH6iLIg, Heweowmiselss el alenmhissT BBID  Guends DI
HBAUVB6T, UTLOBN  HBaUsLH6T, UTLOBMIulsd  H60bHIOBTeTLTH66N HHBausL OBEBID  Hevs
HBAIVHBEIT, HFH HEDL (DB HBAIVHET 2 L UL [HeneOUIHMSHHemEH HIDUIDTHEEGBTEMIL DD HSE)
SHBAIVBEHID LGINTIESIUL CauemiBld eTeLiGHTH 2022 GQuiugeutl 1 oub HaHedE ey Sibs
HeNEOWIRIBST OFHTLTUTS Homend Cumoststend GuUTH RbLH AMOLEHL  OTSHHTID LIWTLIGESHS
Couemi(hld 616IBHTH @ & OHTLIUTS alCFL BaumevsHF LI HewL (WenBUUBHBILL  Gauswi(BLD.
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04. @bH  HENEOWIBIGBETED CFweLBhHsILGBL  @elbeur@ LML GBMiSELWD UL
QHAIB NERILILITENTTS  (2e1pFF6nh 2anplpFarenGwsups) LuiBmeltumemy GHiboshdaliuL Gauswi(BLd
eTUCHTH  FoubSILUL L  uUTLOBEY  OHTLJumen  UswisEhdEG Oumpnienss  LulBBIeTCILITeT]
CuTBILCuUBE GCeuewihd. Gsvld SiwOLL GHTLTUTE WLBB HiFeursll UsfEeT HeneowbHsE
BememdbHLILL(Beiten  &evallamyr  usnlwmenjseflen  oWlelmHs  oPsTAulld QUL SHSLIILIL
Couemi(pd. olelHHH 2 HHCUTHHHT 6TeieUenHBUTIID EenemTdalILLTalge FDLBSUUL L als0lIdH
Hevalll UswlluTeny @bdH HeweowibHB@ rHD Qrewi® BT senTaugh dlelmHd 2 HHCWTHHH]
QHEUDT QeSS bHSHU QUTBILIeHL (WemBLUUGSHS BLeUgdHms 61BHS CeusmrBLb.

05. igeufl 01, 2022 &@& W6, SIMMHH HEMEOWBIETE  BbH ewliled CHTLTLeDL U
(LP(LOEDLOWIT 6T HBHAI6VBHENEN 2 ool (B WPI9HS Cousmir(hLD. SIbS WPYeHE, RbH
QUNBT BHOBEHHEH Sewhis  HlsvedWIDTer OBBID LUSHIITSHSH SHIesensn LITIfLLS  DIeneishd]
Syllerfledr QUTEICILTELD.

06. Geummauied HBELUTH QUIRLISQIHLD OBBID HBIIILIL 66N  SNTHG! LOTHT6RT LOBBID 66V
HBaI0  OBHMPAOHI LD  1oBpIDd  COFHTensvd  Hevel  HleneouwIhiGeMe (PHTHDHHINHHBEH DbdH

(PBTEMDHSBIN (LPemBenLD LB SHSUILL GouemrBLb.

BbHF FHBBIEMBUID o 6N SHIILLTS 6ihHETH el uld De0evEH  Jemenul ol UIhIG6IT

OaTLIUTE iewwFdler Gaweoren] @mig (pigenel eTBLILITY.

HeumHg o _ured erb. GaFmym
OFwevrmerty.
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01. SH6EWISST6N]T [BTUISLD

02. QFweomenyy, Heve DIENLDEF .

03. QFwevmeny, OHTHEOBI LI DIEDIDFS.
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Circular No: SMOER/2022/01

All Secretaries to the Provincial Ministries of Education,

All Provincial Directors of Education,

All Zonal Directors of Education,

All Subject Directors of Education

All Divisional Directors of Education

All Principals,

All Provincial and Zonal Computer Resource Center Staff Members,

Provincial and Zonal Information Technology and Distance Learning
Centre Management Information System

In a circumstance where the educational process is undergoing reforms in order to create a
society that can face global trends and crises, the use of distance learning has been proven to
be able to play a substantial role for the execution of general education in view of the current
situation.

02. Accordingly, this Circular and Guideline are issued to implement the Online Management
Information System introduced under the empowerment of Provincial and Zonal Computer
Resource Centers as Information Technology and Distance Learning Centers. Also, it is
hereby informed that these Centers are hereafter called as "Information Technology and
Distance Learning Centers”. Consequently, necessary steps should be taken to revise the
names on the name boards, documents and bank accounts of the respective centers.

03. This Online Management Information System will officially come into effect from 01
February 2022. Accordingly, all details related to the center including information on human
and physical resources, courses, course attendees, academic and financial activities should be
updated. Also, as only this system is used when taking decisions about these centers after 01
February 2022, a special program should be implemented in this regard.

04. An instructor should be selected therein as the Course Coordinator for each course
conducted by these centers and the said instructor should be responsible for the activities
related to each course. Also, other management activities specific to the system should be
assigned to a Development Officer of the Non-Academic Staff attached to the Center. Just in
case, a Development Officer has not been attached, the relevant Zonal Director of Education
should attach a Development Officer to this center at least two days a month and take steps to
formally assign the said responsibility.

O DR © +9411 2787885 eCn® © +9411 2785234
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05. All the centers should complete the entering of relevant information into this system
before 01% February 2022. It is the responsibility of all parties to meet the said requirement
and to maintain accurate and up-to-date data according to this guidance manual.

06. This Management System should be used for the management of all presently-operating
and prospective Provincial and Zonal Information Technology and Distance Learning Centers
in Sri Lanka.

The Secretary to the Ministry makes the final decision on the matters not covered by this
Circular or on the clarifications of any other matters.

Dr. Upali M. Sedara
Secretary

Copies:

01. Auditor General.
02. Secretary, Ministry of Education.
03. Secretary, Ministry of Technology.



Public Administration Circular: 12/2000 (II)

My No: E/8/4/719/n.65.ex0¢ (11T)
Ministry of Public Administration and
Home Affairs

Independence Square

Colombo 07

04 March 2007
Secretaries of Ministries
Chief Secretaries of
Provincial Councils and

Heads of Departments.

Attachment of Trainees to Public Institutions for Practical Training

The paragraph 02 of Public Administration Circular No : 12/2000 dated 19.07.2000 is amended
as follows.

" 02. The authority to approve applications for obtaining practical training of students who have
qualified themselves for such training by following the courses of studies conducted by Public
Training Institutes such as the National Youth Services Council, National Apprenticeship and
Training Authority, Technical Collages, Computer Laboratories functioning in Schools under the
Ministry of Education, Zonal Computer Resource Centres and Provincial Centres of Information
and Communication Technology are vested hereby, with the Secretaries of all Ministries, Chief
Secretaries of Provincial Councils and District Secretaries."

02. This amendment is to take effect from 01.03.2007

Sgd./ D.Dissanayaka
Secretary
Ministry of Public Administration
and Home Affairs.
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